
LEGAL ADVOCATE 
 
Job Overview:  
The legal advocate assists victims of domestic violence, sexual assault and stalking with filing 
for temporary and/or final orders of protection.  This position works in coordination with Shelter 
and Client Services to provide a comprehensive support network to Resource and Crisis Center 
clients. 
 
Duties and Responsibilities: 

 Conduct RCCGC intakes of new clients, including, but not necessarily limited to 
providing the following services: 
o Assist victims of domestic violence, sexual assault and stalking with filing for 

temporary and/or final orders of protection. 
o Provide legal advocacy and on-going personal advocacy to victims. 
o Explain civil court procedures to victims and accompany them to court proceedings 

and police agencies. 
o Provide information/referral services to victims with regard to additional community 

resources, as is appropriate.  
o Complete contact sheets for each client interaction. Submit them to Program 

Director. 

 
 Provide RCCGC clients with on-going assistance/advocacy in areas of need, as is 

appropriate. 
 

 Maintain accurate statistics and permanent records of services with RCCGC database. 
 

 Participate in training shelter and crisis line volunteers. 
 

 Make presentations to community groups on the issues of domestic violence, rape, 
sexual assault, stalking, and other crimes as assigned by Program Director. 

 

 Attend agency staff meetings and other necessary meetings as requested. 
 

 Develop and maintain working relationships with legal and law enforcement 
professionals, and participate in local task forces, coalitions, and teams; as needed. 

 

 Provide support services for fund raising activities as requested.  
 

 Other duties as assigned. 

 
QUALIFICATIONS: 

 Bachelor’s degree preferred or combination of education and experience, in human 

service or criminal justice field.   
 

 Experience working with victims of violent crime and with crisis intervention. 
 

 Proven ability to effectively network with community resources. 
 

 Ability to make decisions under high stress conditions. 
 

 Good oral and written communication skills. 
 

 Working familiarity with technology/basic computer skills. 
 

 Working fluency/proficiency of Spanish language preferred 


